
330 south 18th street         lebanon, pennsylvania 17042 

p: 717.273.9200  f: 717.274.0466  www.nctown.org 

Company/Organization: ________________________________________________________ Office Ph#: ______________________ 

Supervisor’s Name: ___________________________________________________________________________________________ 

Company Address: ____________________________________________________________________________________________ 

Applicant Name: ____________________________________  Applicant Address: _________________________________________ 

Cell Ph#: ____________________________________________ Email: __________________________________________________ 

Attach all of the following for each person involved in sales / solicitation activity within North Cornwall Township:  

___ Copy of proper identification (Driver’s license, photo ID) 

___ Vehicle description (color, make, model, license plate number) 

___ Copy of current auto registration & insurance  

___ Copy of criminal background report
Each person MUST obtain their criminal history record by going to the following link and paying 
the required fee of $10.00 to the State.    https://epatch.state.pa.us/Home.jsp 

___ Copy of current insurance certificate of general liability and insurance 

___ FOOD VENDORS: Copy of PA Department of Agriculture Food License 

Type of goods, food, wares &/or merchandise: _____________________________________________________________________ 

Location of sales/solicitation activity: _____________________________________________________________________________ 

___ Copy of documented authorization from property owner (if business/activity is from fixed location on private property) 

___ Site plan with location of tents, food trucks, stands or similar temporary areas of sales/solicitation if on private property 

Date(s) of sales/solicitation activity: ______________________________________________________________________________ 

    __ Licenses not to exceed 14 days: $50.00 per person  __ Licenses not to exceed 30 days: $75.00 per person 

     __ Licenses not to exceed 6 months: $125.00 per person  __ Licenses not to exceed 1 year: $250.00 per person 

*********************************************************************************************************** 
THIS  SECTION  IS  FOR  COMPLETION  BY  THE  TOWNSHIP: 

Date of application ____________ Date provided to Chief of Police ____________    Permit Approved / Denied  Date: ____________ 

 Amount Due: _____________________ Date Paid: ____________________  CK #: ____________________ 

Solicitation License 
Application 

https://epatch.state.pa.us/Home.jsp


Requirements for Tents, Canopies and other 
Membrane Structures to be erected within 

North Cornwall Township 

1. Installation of any tent, canopy or membrane structure must comply
with the most current version of the International Fire Code.

2. Scaled detailed site plan showing lot lines, buildings, all other
structures, parking areas, and proposed location of tent, canopies
and/or other membrane structures.

3. Tents, canopies and/or other membrane structures may not be located
within 20’ of any lot lines, buildings, other structures, parked vehicles
and internal combustion engines.  Guy wires and support ropes are
considered part of the structure for determining required distances.

4. Certificate of insurance must be presented when applying for permit.
5. Certificate of Flame treatment must include name and address of

owner, date of last treatment, name of chemical applied and test
agency/standard used for fabric testing.

6. Installation of any of the above may not impede or obstruct any
required parking, travel lane and/or clear site at intersections.

7. Hay, sawdust and shavings are prohibited in any tent, canopy or
membrane structure.

8. Combustible materials may not be stored within 20’ of any tent, canopy
or membrane structure.

9. Combustible vegetation is prohibited within 20’ of any tent, canopy or
membrane structure.

10. Smoking is prohibited within or around any tent, canopy or membrane
structure.

11. No smoking signs must be posted on all sides of any tent, canopy or
membrane structure.

12. Open flames, devices emitting flames, fire, heat, heaters, combustible
liquids, gases, charcoal or cooking are prohibited within or around any
tent, canopy or membrane structure.

13. Trash must be removed daily during period used for public use.
14. Class 2-A fire extinguishers must be available within any tent, canopy

or membrane structure.
15. Items stored under any tent, canopy or membrane structure must have

at least 3’+ clearance between the fabric and contents.



16. Generators and/or any internal combustion source must be at least 20’
+ from any tent, canopy or membrane structure.

17. If fireworks are being sold, the compliance to all state and federal
guideline apply.



330 south 18th street         lebanon, pennsylvania 17042 

717.273.9200 p:  f: 717.274.0466  www.nctown.org 

Application to Inspect Tents, Canopies, Membrane Structures 
within North Cornwall Township 

Applicant:  _____________________________________________________________________________ 

Address:  ______________________________________________________________________________ 

Contact Name:  __________________________________     Phone Number:  _______________________ 

Email address:  __________________________________________________________________________ 

Site Location of Structure:  _________________________________________________________________ 

Purpose:  ___________________________________________________________________ 

Received copy of requirements for tents, canopies and membrane structures 

Certificate of Insurance (with insurance carrier information) attached 

Commonwealth Code Inspection Services will conduct a site inspection of the structure prior to the beginning 
date of the event.  Applicant is responsible to contact Commonwealth Code Inspection Services to schedule the 
inspection.  The inspection will be conducted at a cost of $75.00, made payable by separate check to 
Commonwealth Code Inspection Services at the time of scheduled inspection. 

Upon successful inspection of the structure, Commonwealth Code will issue a Certificate of Compliance.  This 
certificate must be kept at the site location and clearly displayed during the entire time frame of the event. 

Commonwealth Code Inspection Services 
176 Doe Run Road 

Manheim, PA 17545 

Ph: (717) 664-2347 


















	Tent - Canopy Structures Packet.pdf
	Requirements for Tents
	Application to Inspect Tents


